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ABBREVIATIONS ROLE

Abbreviation DESCRIPTION
F-PDSU FIMM PDS User
F-PDSA FIMM PDS Approver
T-TPU TP - User
T-ADM TP - Administrator

Table 2: Abbreviation Role Table
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CHAPTER 1: INTRODUCTION

The FCS System User Manual is designed to provide users with a comprehensive

guide to effectively utilizing the FCS system. This manual serves as a reference

document to help users understand the system’s functionalities, features, and

processes to ensure smooth operation and efficient task completion.

By following the instructions in this manual, users will be able to navigate the

system with ease, perform necessary actions, and troubleshoot common issues.

The manual is structured to accommodate both new and existing users, offering

clear step-by-step guidance for system access and usage.

Purpose

The purpose of this manual is to equip users with the essential knowledge required to

maximize the benefits of the FCS system. It provides:

A detailed overview of the system’s functions and capabilities to help
users understand its key features.

Step-by-step instructions on accessing and operating the system

efficiently.

Guidelines on alternative modes of operation and contingencies in case
of system issues or errors.

Best practices and recommendations for optimal system use.

This manual ensures that users can confidently navigate the system while

maintaining security, accuracy, and efficiency in their tasks.

Contact Information

If users require further assistance or encounter any issues while using the FCS system, they
can contact the Federation of Investment Managers Malaysia (FIMM) for support.

Support Contact Details:

Email: itsupport@fimm.com.my

Website: http://www.fimm.com.my
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CHAPTER 2: GENERAL SYSTEM INSTRUCTION

2.1 User Login

The FCS system application is accessible only to registered users. Each user will be

provided with a unique User ID and password to log in securely.

To access the system, users must navigate to the main login page

(https:/ffecs.fimm.com.my) and enter their credentials. For first-time users, an initial

login setup may be required to activate their accounts.

For security reasons:
« Users should keep their login credentials confidential.

- Passwords should be changed periodically to enhance security.

- In case of forgotten credentials, users can use the "Forgot Password?" option to

reset their password.

Steps to Open the FCS System Website:

1. Launch your web browser (Google Chrome, Mozilla Firefox, Microsoft Edge, etc.)

2. Enter the FCS System URL in the address bar and press Enter.

3. The login page will appear, allowing users to enter their credentials.

211 Login

Access the Login Page

1. On the homepage, locate the ‘Log in’ button and click it.

2. Inthe User ID field, enter your registered User ID.

3. Inthe Password field, enter your password.
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“ e k Get more things done with

Yl - FIMM
B For investor security, growth and knowledge
L} in the investment management industry
= = alogin
FiMMm ‘
] Please Login First

WEBSITE UNDER DEVELOPMENT

LOGIN

Request TAC

Forgot Password?
First Time Login

Diagram 1: FCS Homepage Display

Enter Your Credentials

4. System will show sign in page, User need to insert this item

e UserlD
« Password
« TAC

&Login

Please Login First

LOG IN

Password

Request TAC

Forgot Password?
First Time Login

Diagram 2: Log in Display

Successful Login

5. Click button and the system will be redirected to the FCS System

dashboard.




Project Reference File Version Date Page
Federation of Investment 14
Managers Malaysia (FIMM) ZANKO/FIMM/UM/V1.0 User Manual Document 1.1 10/04/25
3.3 Repeated Pre-Vetting
3.3.1 Create Application
3.3.1.1 Process Flow
l Return
Submit Repeated Pre-Vetting Approval Process
——Submit (Rejected/ Approved)

Role: Training Provider (User)

Role: FIMM Group
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3.3.1.2 Manual Step
Submit Program
1. Click menu Continuing Professional Development. System will display

submenu under Continuing Professional Development.

@@ Dashboard

# Continuing

Development

Diagram 86: Menu

2. Click submenu Repeated Pre-Vetting.

Dasl

Continuing Professional

Development

» J =
Pre-Vetting

Diagram 87: Submenu

3. System will show List of Repeated Pre -Vetting.
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m 0 9 ussrmanuo@yopmaicom - gy

o
e
4 Add Nerw Frogeam
wo 4 SUBMISSION DATE cPo cone TYeE PROGRAM TITLE TOTAL PARTICIANT STATUS ACTION
[ Repeated | INTRODUCTION TO FINANCING 1 Retmed o
Showing 110 1 of 1 entres
™

Diagram 88: List of Repeated Vetting

Find
4. User can filter the list by either one or more of and click :

i. Program Title
i. Statusiii. CPD Code

iv. Submission Date

Repeated Pre-Vetting

Program Title Status
Choose
CPD Code Submission Date

@ Reset - (]

Diagram 89: Filter
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5. User click to clear the filter.

Repeated Pre-Vetting

ﬂ'm Repeated Pre-Vetting
Program Title Status.
Choose
CPD Code Submission Date
ad/mmiyyyy o
Diagram 90: Reset
6. User can choose total entries to display per page.
1 06-Mar-2025 31003P25100194 INTRODUCTION TO FINANCING 1 Retumed
Showing 110 1 of 1 entries
Diagram 91: Filter Total Entries
7. System will show number of entries at the bottom of the list.
Show 10 ~  entries
NO 4 SUBMISSION DATE CPD CODE TYPE PROGRAM TITLE TOTAL PARTICIPANT STATUS
1 06-Mar-2025 31003P25100194 INTRODUCTION TO FINANCING 1 Retumed
Showing 110 1 of 1 entries
Pr Next
Diagram 92: Total Entries
8. System will show pagination at the bottom of the list. User click on the

numbers and system will show the listing on the next page.
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Show =10 w

NO &

1

SUBMISSION DATE CPD CODE

06-Mar-2025

31003P251001

94

TYPE PROGRAM TITLE
INTRODUCTION TO FINANCING

TOTAL PARTICIPANT

1

<+ Add New Program

STATUS ACTION

Retumed (=]

Showing 110 10f 1 entries

< Add New Program
9. Click

Show 10 -

NO &

SUBMISSION DATE €PD CODE

06-Mar-2025

31003P25100194

Diagram 93: Pagination

TYPE PROGRAM TITLE
Repeated INTRODUCTION TO FINANCING

to submit new Repeated Pre -Vetting.

TOTAL PARTICIPANT

1

STATUS ACTION

Retumed (=]

Showing 110 1 of 1 entries

System will display this form

Diagram 94: Submit Repeated Pre-Vetting

. User fill in the details:

[ IRee—— X

Repeated Pre-Vetting

FiMm

© Provom e

Training Provider Details

Training Provider Name RAINING PROVIDER USER MANUAL

Trsining Provider Code

Submitiod By MAISARAH

Program Details

Program Title Choose

Email Address

Contact Number

P_USERMANUAL@YOPMAIL COM

Diagram 95: Form Repeated Pre-Vetting
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i. Training Provider Details

ii. Program Details

a)

iii. User click

The data you have entered will be lost. Are you sure want to leave this page?

Back

Program Title (Choose from Dropdown)

e I

to go back to List of Repeated Pre-Vetting.

Diagram 96: Popup Message

iv. User click to go to the next form.

11. System will display this form. User fill in the detail in section Program Details.
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Repeated Pre-Vetting

Training Provider Details
Training Provider Name TRAINING PROVIDER USER MANUA!
Training Provider Cade

Submitted By

‘ Program Details

Total Hours.

€PO Point
Speakers. o

Required Information
Upload File (2]

1 Modula 1,paf

Additional Information a

1 Modula 1.pdf

Diagram 97: Form Repeated Pre-Vetting

i. Training Provider Details
ii. Program Details

a) Program Title

b) Start Date

c) End Date

d) Session

e) Venue

f)
s))
h)
i)

Total Hours
Mode of Delivery
CPD Point
Speakers

Email Address

Contact Number

End Date

Made of Dalivery

TP_USERMANUAL@YOPMAIL COM

1112365478

PHYSICAL TRAINING PROGRAMMES (FACE TO FACE/... v
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iii. User click e to add speaker.

| Program Details

Repealed Program

Program Title INTRODUCTION TO FINANCING

Start Date DDIMM/2025 ) EndDate
Session — Choose - » Venue

Total Hours 8.0 Mode of Delivery
CPD Point 8

Speakers (2. ]

DD/MMIYYYY

PHYSICAL TRAINING PROGRAMMES (FACE TO FAC

-

Diagram 98: Upload

iv.  System will display a popup.
a) Add Program Speaker

Add Program Speaker

Profile

Choose File | No file chosen

. Name

. Profile

Diagram 99:

Upload

V. User click to cancel add speaker and close the page.
Vi. User click m to add new speaker.
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...... P S
s Success N
Data Successfully Added
b
OK
une s - N e
Diagram 100: Popup Message
Vii. Required Information
a) Upload File
b)  Additional Information
viii. User click e to upload file.
Required Information
Upload File e NO FILE ACTION
1 Module 1.pdf (5]
Additional Information e NO FILE ACTION
1 Module 1.pdf 0
Diagram 101: Upload
Notes:

* Documents from Pre-Vetting is not allowed to be deleted.

ix.  System will display a popup.
a) Upload
» Upload File

Upload File

Choose File | No file chosen
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Diagram 102: Upload

m X. User click to cancel upload and close the page.
=3

xi. User click to upload new file.
xii.  System will display error message if the file exceeds 2 MB.

Failed

The file is too large. Maximum allowed size is 2 MB

Diagram 103: Error Message

xiii.  User click to go to the next section.

12. System will display this form. User fill in the details.

i.  Participant Details
a) Upload Feedback
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b) Upload Participant List
c) Tickbox
Participant list template (Excel)
ii. User click to download Participant List
Template.
‘ Participant Details
Upload Feedback a
Upload Participant List e

WE HEREBY CONFIRM THAT ALL INFORMATION PROVIDED BY US FOR PURPOSES OF OUR APPLICATION FOR CPD POINTS ARE IN ACCORDANCE TO FIMM CONSOLIDATED
RULES (FCR). WE UNDERSTAND THAT ANY FALSE OR MISLEADING INFORMATION COULD RESULT IN REJECTION OF OUR APPLICATION OR REVOCATION OF CPD POINTS.

Diagram 104: Upload

iii. User fill in the
participants list.

4

SYSTEM NAME: FIMM CORE SYSTEM (FCS)
FI M M FORM NO: FCS.CPD001
[t ot st s v | FORMNAME: CPD - CONSULTANT LIST
VERSION: V24.001

No |Name | NRIC/ PassportNo.| FIMMNo. |

W (N DD & W N |-

Diagram 105: Upload Excel

iv. System will display error if wrong file type is uploaded for
participant list.
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Failed

Invalid file type. Only xIs and xlsx files are allowed

Diagram 106: Error Message

V. System will display the summary if the file is successfully
uploaded.

- Jme— "R

Repeated Pre-Vetting

Participant Details
Upload Feedback (2] NO FLE ACTION
1 CPD UPLOAD CONS (STG) sdsx 00
Upload Participant List e o e ACTION
1 CPD UPLOAD CONS (STG) xisx 00
=
7 = o 1
Tot = Accapted Rejocted Not ExistError
List of Rejected Participants (6)
o 4 wame NRICPASSPORT NO P O STATUS
1 PAT Consultant AMSF 4 810203100004 01001782 Actve
2 [PAT Consultant AMSF 3 810203100003 FO1001781 Active
3 [PAT Consultant AMSF 2 810203100002 Fo1001780 Active
4 PAT Consultant AMSF 1 810203100001 F01001769 Active
5 PAT Consultant AMSF 1 810203100001 F01001769 Active
6 RENEWAL CONS 27 991020010127 F01001989 Active
List of Error/Not Exist (1)
w0 “ naMe NRICPASSPORT NO FMMNO STATUS
1 100205030512 Not Existed
WE HEREBY CONFIRM THAT ALL INFORMATION PROVIDED BY US FOR PURPOSES OF OUR APPLICATION FOR AREIN TO FiMm

RULES (FCR) WE UNDERSTAND THAT ANY FALSE OR MISLEADING INFORMATION COULD RESULT IN REJECTION OF OUR APPLICATION OR REVOCATION OF CPD POINTS.

Back | soveprn | subet

Diagram 107: Form Repeated Pre-Vetting
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Notes:

. List of Participants Accepted — Consultant is registered with

FIMM.

. List of Rejected Participants — Duplicate consultant /

Participant already take the same program in the same year.

. List of Error/ Not Exist — Consultant is not registered with

FIMM.

<< Pray
vi. User click to go to previous section. vii.

User click to go back to List of Pre-Vetting.

The data you have entered will be lost. Are you sure want to leave this page?

YES NO
Diagram 108: Popup Message
Viii. User click to save the application as draft.
The data you entered will be save in draft.
YES NO

Diagram 109: Popup Message

iX. User click to submit the application to FIMM.

. Confirm to proceed?
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Post-Vetting Submitted

OK

Diagram 110: Popup Message

View Application and Log

13. In List of Repeated Pre-Vetting, user can view applications for all statuses.
User click

Repeated Pre-Vetting

Fimm

Program Title Status.

[+ na e rogom |

Showing 110 2 of 2 enlries

Diagram 111: List of Repeated Pre-Vetting

14. System will display:
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i Tab Details

Program Detaits

o Traming Provider Detaits
Training Provider Name RAINING PROVIDER USER MANUA Email Address JSERMANUAL@YOPMAIL COM
Training Provider Code 1ox Contact Number 14226547

Submitted By

‘ Program Details

Program Tite

Start Date End Date
Session AM v Venue

Total Hours Mode of Delivery PHYSICAL TRAIN

CPD Point

Spoakers (2] wo NAME PROFILE ACTION

"o 0

Required Information

Uplosd File o w0 FLE ACTION
1 Meddetpa o
Additional Information o nO RE ACTION
1 Meddetp (&)

Remark

E3iED

Diagram 112: Form Repeated Pre-Vetting

ii. Tab Log (Log history of the application):
a) Date
b) Process
c) From
d) Status
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e) Remarks
Repeated Pre-Vetting
O Details Dlog
Date Process From Status Remarks
06-Mar-2025 14:19:31 Danial Tester Staging Returned

06-Mar-2025 14:15:22

06-Mar-2025 13:13:58

F-POSU © TTPU

TTPU © F-POSU

Maisarah binti ali

Maisarah binti ali

Pending Approval

Draft

Diagram 113: Log




